GUIDELINES ON APPLICATION FOR ORAL EXAMINATION

Title APPLICATION FOR ORAL EXAMINATION
S To ensure that the requirements of the MS (STCW) Regulations, 2002 and STCW
Objective : .
Convention, as amended are fulfilled
Scope All applications for examination
Responsibility Examination and Certification Section
References
Forms Related application forms

A. PROCESSING AN APPLICATION

1. Each application should be made on an appropriate application form which is available
from the Marine Department Headquarter or branch or the Marine Department’s website
and should be accompanied by all relevant supporting documents.

2. The Marine Department aims to process the application within 28 days of receipt of
complete application form and supporting documents.

3. On receipt of an application form, the MO/ME concerned shall process the application in
accordance to the flowchart below.
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DAY AND PLACE OF EXAMINATION

Examinations shall normally be conducted at Marine Department Headquarter, Serasa
on Saturday commencing at 0900 hours local time.

However, a candidate maybe required to attend the examination at outside normal
examination day depending on the availability of the Examiner.

CONDUCT OF THE EXAMINATION

A candidate may not be allowed to sit for the examination unless the candidate has paid
the specified fee in relation to that examination. Examination fee must be paid by the
candidate at the time of receiving the examination notification letter from the Marine
Department.

Candidates must appear punctually for the examination at the time on the date at the
place specified by the MDBD in the notification of examination. If a candidate fails to
appear punctually for the examination at the time on the date at the place specified by
the MDBD in the notification of examination, he will be regarded as having failed the
examination.

A candidate may cancel or postpone the taking of an examination by advising the MDBD
by written notice that must be received by the MDBD Examination and Certification
Section at least 5 working days before the day appointed for the examination.

The candidate shall produce his original certificates and proof of identity and other
relevant documents when appearing for the examination. Failure to bring the original, he
will not be permit to take the examination.

If before the commencement, or during the course, of an examination, the Examiner
becomes aware which in his opinion would render the candidate incapable of performing
the examination, as the case may be, the Examiner shall not permit the candidate to
take or complete the examination.

NOTIFICATION OF EXAMINATION RESULTS AND ISSUE OF CERTIFICATE.

Candidates will be informally notified on the results at the end of the oral examinations.
Further to this, the candidate will receive a formal notification letter advising them of their
success or failure on their oral exam. For successful candidates, their certificate will be
advice for collection at the MDBD Examination and Certifications Section.

Certificates may be collected by persons other than the successful candidate. However
such person must also produce a letter of authorization which includes the name and the
identity card number of the person collecting the certificate.

APPLICATION FOR RE-EXAMINATION

Candidates who fail in an examination and apply re-examination for the same grade of
certificate may only apply for a schedule not earlier than one month from their previous
attempts.





