
Page 1 of 16 
 

 

 

 

 

 

 

GUIDELINES ON THE  

APPLICATION OF  

LICENSE TO OPERATE FOR 

FOREIGN VESSEL 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Maritime and Port Authority of Brunei Darussalam (Headquarters) 

Jalan Pelabuhan, Muara, BT1728  

Negara Brunei Darussalam 



Page 2 of 16 
 

 
 
 
TABLE OF CONTENT 

  Page 

   

Objectives  4 

   

General Guidelines  4 

   

Specific Requirements  4-5 

   

Validity of License To Operate Certificate  5 

   

Procedures for LTO application  5-7 

   

Violations  7-8 

   

Fees  8 

   

Annex 1 – License to Operate Application Form 10-14 

  

Annex 2 – Document to be submitted checklist 16 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Page 3 of 16 
 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
THIS PAGE IS INTENTIONALLY LEFT BLANK 

 

 

 

 

 

 

 

 

 

 

 

 

 



Page 4 of 16 
 

 

 

 

 

1. OBJECTIVES 
 

These guidelines aim to provide information on the temporary use of foreign registered vessels 

to operate in Brunei Darussalam’s water. 

RATIONALE 

Chapter 222 Maritime and Port Authority of Brunei Darussalam 
 

Power to prohibit vessel from entering territorial waters 
 
48. The Port Master may prohibit any vessel from entering the territorial waters of Brunei 
Darussalam if he is of the opinion that it would not be in the public interest for the vessel to enter 
Brunei Darussalam. 
 
Merchant Shipping Order, 2002 as amended 

 

Power to prohibit ship from entering or direct ship to leave territorial waters of Brunei 

Darussalam. 

205.  (1)  The Director may prohibit any ship from entering and may direct any ship to 

leave the territorial waters of Brunei Darussalam if he is of the opinion that it would not be in the 

public interest for the ship to enter or remain within the territorial waters of Brunei Darussalam. 

 
 

2. GENERAL GUIDELINES 
 

1. The issuance of a License to Operate is based on the temporary need to utilize 

foreign registered vessels to work in Brunei Darussalam’s water. 

2. Shipping Companies/Operator/charterers or Oil Companies which will utilize/need 

foreign registered vessels to be used temporarily in the Brunei Darussalam’s 

water to carry or transport passengers and/or cargoes or engaged in oil 

exploration and drilling activities, offshore surveying, dredging, construction, 

underwater cable laying, floating hotel and/or recreation center, training/research 

ships, storage facilities and other similar activities shall apply for a License to 

Operate to Marine Division, Marine and Ports Department, Maritime and Port 

Authority of  Brunei Darussalam( MPABD). 

3. A License to Operate will only be granted if there is no existing suitable type 

vessel, registered in Brunei Darussalam, operating in the proposed area of 

operation to meet the project requirements. 
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3. SPECIFIC REQUIREMENTS 

 

1. All vessels which are intended to be temporarily utilized in the Brunei 

Darussalam’s water must comply with the following: 

i. Must not be more than 15 years old from date of launching or at 

discretion of the Director of Marine; 

ii. Must be classed by a recognized classification society. Applicants are 

advised to contact Survey Section, MPABD for further information on 

accepted Classifications Societies. 

4. VALIDITY OF LICENSE TO OPERATE 
 

A License to Operate shall be issued on project duration basis but no License to Operate 

shall have duration of more than 12 months per issuance. 

 

 
5. PROCEDURES FOR LICENSE TO OPERATE (LTO) APPLICATION 

 

1. Document verification 
 

The following documentary requirements are to be submitted together with the application form: 
 

i. Letter of Intent / LTO application form. 
 

ii. Project Award letter. 
 

iii. Valid Certificate of vessel’s registry. 
 

iv. Class Certificate/Latest Survey Report 
 

v. Statutory / SOLAS Certificates 
 

vi. Crew list indicating STCW certificates (number and validity) of the crew 

certificated. Copy of Certificate of Endorsement from flag state for Officers must 

be attached. 

vii. Insurance coverage.  

 
 

The application form can be downloaded from 
1.  https://mpabd.gov.bn/e-service-marine-form/ 
2. https://mpabd.gov.bn/wp-content/uploads/2022/03/2022_03_14-LTO-Application-Form.pdf 
 
Any vessels classed other than classification societies which are recognized/authorized by the 

MPABD are required to submit together with their application form “ a conditional survey report” 

or “Statement of Fact on Seaworthiness” which is issued by the authorized organizations as the 

https://mpabd.gov.bn/e-service-marine-form/
https://mpabd.gov.bn/wp-content/uploads/2022/03/2022_03_14-LTO-Application-Form.pdf
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following: 

i. American Bureau of Shipping (ABS) 
 

ii. Bureau Veritas (BV) 
 

iii. Lloyd's Register (LR) 
 

iv. Nippon Kaiji Kyokai (ClassNK) 
 
v. China Classification Society 
 
vi. Korean Register 
 
vii. Rina  

 

Any vessels classed under the IACS member may request the exemption of the “Conditional 

Survey Report” or “Statement of Fact on Seaworthiness” from MPABD. 

After document verification process is successful, the vessel must undergo LTO inspection 

which will be conducted by surveyor(s) from MPABD before the vessels enter Brunei 

Darussalam. 

 

 
2. Vessel Inspection 

 

All foreign registered vessels intended to be temporarily utilized to work in Brunei Darussalam 

are required to be inspected before allowed to enter Brunei Darussalam. Notice of readiness 

should be sent to MPABD approximately one month prior inspection. At least one representative 

form applicant or shipowner or ship operator present at all times during the inspection. 

All expenses of MPABD surveyors will be borne by the applicant. The surveyor expenses shall 

include all travelling expenses actually and necessarily paid out of pocket for travelling, 

insurance and taxation, and all board and lodging expenses. 

DPA should ensure the vessels are properly ready for the inspection in all aspects. 
 

As soon as the inspection is completed, LTO inspection report will be produced which should be 

signed by the MPABD surveyor and the Master of the vessel. 

A vessel found to comply with all the requirement and passes the LTO inspection may proceed 

to Brunei Darussalam at agreement of the MPABD surveyor. 

Number of Inspector and duration of inspection as follows 
 

Number and type 
of vessel 

Number of 
inspector(s) 

Duration of 
inspection (Day) 

Departure Arrival 

 

One barge 
 

02 
 

01 
 

1 day before 
 

* 
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Two barges 
 

02 
 

02 
 

1 day before 
 

* 

 

One landing craft 
 

02 
 

02 
 

1 day before 
 

* 

 

Two landing craft 
 

02 
 

02 
 

1 day before 
 

1 day after 

 

One tugboat 
 

02 
 

02 
 

1 day before 
 

* 

One tug & one 
barge 

 

02 
 

02 
 

1 day before 
 

1 day after 

One other vessel 
< 500GT 

 

02 
 

02 
 

1 day before 
 

* 

One other vessel 
>500GT 

 

02 
 

02 
 

1 day before 
 

1 day after 

 
 

Note : * 1 day after for other than Miri, Labuan and Limbang 
 

Other than the above from single application,  MPABD may arrange for two sets of 

inspector(2) or at several dates. 

 
 

3. LTO Certificate 
 

LTO certificate will be issued within seven working days to vessel which complies with the LTO 

requirements and has completed the fees payment. 

 

Original License to Operate certificate shall be kept onboard the vessel at all times and copy of 

the certificate shall be posted at conspicuous place in the navigation bridge.  

4. Renewal of LTO Certificates. 
 

All foreign registered vessels wishes to renew the LTO Certificate are required to apply for the 

renewal 3 months prior expiry of existing LTO certificate. The inspection for renewal may be 

done in Brunei Darussalam provided that the 3 months requirement as stated is fulfilled.  

Any foreign vessel which fails to comply with this requirement will be treated as a new 

application. 

The owner or contract holder shall ensure that the vessel is available at the date of inspection 

scheduled by the MPABD surveyor. 

The Director, in the event of unavailability of MDBD surveyor, may, give extension to a valid 
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LTO certificate for a period not more than three (03) months.  

 

6. VIOLATIONS 
 

Any violation of the terms and conditions of the License to Operate or any provision of the 

Brunei Darussalam Regulations shall warrant the revocation/cancellation/suspension of the 

License to Operate Certificate. 

Appeal 
 

Shipping Companies/Operator/charterers or Oil Companies whom LTO certificate has been 

revoked/cancelled/suspended may appeal to the Director within a period of 30 days from the 

date of receipt of the revocation/cancellation/suspension notice. Any appeal shall be 

accompanied by a copy of the revocation/cancellation/suspension notice appealed against. 

No appeal should be admitted if it is lodged after the expiry of the period prescribed above. 

 
 

7. FEES 
 

Processing fees - will be advised 
 

Inspection fees - $230 per inspector per day 
 
Import Permit License - $5 per vessel/yr 

 

LTO fees - will be advised (B$ ...... /months) 

 
 

Whenever surveyors are called upon to perform services out of office hours and on Sundays 

and official holidays, overtimes shall be charged as follows: 

Weekdays- 
 

8 am to 9 am and 4.30 pm to 6 pm - $30 per hour 

6 a.m to 8 am and 6 pm to 8pm - $60 per hour 

Before 6 am and after 8pm - $80 per hour 

Sundays and holidays- 

Between 6am and 8pm - $80 per hour 
 

 
 

==END== 
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LICENSE TO OPERATE (VESSEL) 
APPLICATION 

• An application for a License to Operate Certificate must be submitted to Maritime and Port Authority of 

Brunei Darussalam no less than 14 days prior to the proposed inspection date. 

• The application form, supporting documents and applicable fee must be submitted to Survey Section, MPABD 

Office. 

• List of supporting documents and guideline on application of A license To Operate may be 

downloaded from www.mpabd.gov.bn 

 

Application type : New Application  Renewal  Extension  

        

Existing LTO certificate no 

(if renewal/ extension) :  

  

     

Duration of the LTO apply for :  

     

Purpose of LTO application :  

 
 

SHIP’S PARTICULAR 

Name of Ship IMO number Official Number Port of registry 

    

Ship’s Type Year of built Gross Registered Tonnage Classification Society 

    

  

 

OWNER DETAILS 

Owner (Company 

Name) 

:  Full Address (city, postal code, country): 

Company IMO No :   

Telephone :  

Fax :  

E-mail :  

 
SHIP MANAGER(ISM CODE)* or TECHNICAL CONTACT FOR NON ISM 

Company Name :  Full Address (city, postal code, country): 

Company IMO No :   

DPA Name* :  

24hr- Telephone :  

MPA006-2/17 

http://www.mpabd.gov.bn/
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Fax :  

E-mail :  

  
ISPS CODE CONTACT (if applicable) 

Company Name :  Full Address (city, postal code, country): 

Company IMO No :   

CSO Name :  

24hr- Telephone :  

Fax :  

E-mail :  

  
 
 

CREW MANAGER CONTACT 

Company Name :  Full Address (city, postal code, country): 

Contact Name :   

Telephone :  

Fax :  

E-mail :  

  
SHIPPING AGENT CONTACT 

Company Name :  Full Address (city, postal code, country): 

Contact Name :   

Telephone :  

Fax :  

E-mail :  

  
CONTRACT HOLDER CONTACT 

Company Name :  Full Address (city, postal code, country): 

Contact Name :   

Telephone :  

Fax :  

E-mail :  

 
 

PROPOSED INSPECTION SCHEDULE 

Location of Inspection* :  

   

First proposed Inspection date :  

   

Second proposed inspection 

date :  

 *  For new applications, location of inspection shall be done outside Brunei Darussalam. 

 

 

APPLICANT’S DECLARATION 

I/We declare that I/we have read all the answer I/we have given to the questions in this application and that the answers given by 

me/us are complete, true and correct in every detail. 

 

I/We understand that I/we may be prosecuted for giving or stating any false misleading information and that penalties apply. 

 

I/We agree to arrange for the ship to be inspected the MPABD’s surveyor / inspector as soon as this application is approved (or as and 

when required) to abide by all the conditions as imposed by the Authority. 

 

I/We agree that the Surveyors’ expenses including all travelling expenses, insurance, taxation, and all boards and lodging expenses will 

be borne by our company. 
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 Date: Name of Owner or Name/Position of Owner Representative: Signature  

     

     

 

 

 

 

 

 

 

 

DETAIL OF CERTIFICATES AND DOCUMENTS  

(Latest copy of the certificates required to attached to this application) 

 

NO 
Certificate/ 

Document 
Date of issue Last endorsement Expiry date Issued by / Certificate No 

1 Registry Certificate 
    

2 Class Certificate 
    

3 
Safety Construction 

Certificate (500GT) 

    

 
Exemption 

    

4 
Load Line Certificate 

(24m) 

    

5 
Load line exemption 

certificate 

    

6 
Safety Equipment 

Certificate 

    

 
Form E 

    

 Exemption 

Certificate 

    

7 
International Tonnage 

Certificate 

    

8 
Safety Radio Certificate 

(500GT) 

    

 
Form R 

    

 Exemption 

Certificate 

    

 

9 

Cargo ship Safety 

Certificate (less 

than 500gt) 
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10 
Radio Station 

License 

    

11 
International Oil 

Pollution Prevention 

Certificate (400GT) 

    

 
Supplement 

    

 

12 

International Air Pollution 

Prevention Certificate 

(400GT) 

    

 
Supplement 

    

13 
Engine IAPPC 

Certificate 

    

 

14 
International Energy 

Efficiency Certificate 

(400GT) 

    

 
Supplement 

    

 

 

15 

International Sewage 

Pollution Prevention 

Certificate  

(400gt or carrying more 

than 15 persons) 

    

 

16 

International Ballast 

water management 

certificate 

    

17 
ISM Document of 

Compliance (DOC) 

    

18 
Safety Management 

Certificate (SMC) 

    

 

19 

International Ship 

Security Certificate 

(500GT) 

    

 Continuous Synopsis 

Record (500 GT) 

    

20 
MLC Certificate 

(500GT) 

    

 
DMLC Part 1 

    

 
DMLC Part 2 

    

21 
Safe Manning  Certificate     

 

22 
International Anti 

fouling Certificate 

(≥400GT) 

    

 Record of Anti- 

Fouling System 
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 Declaration of anti 

fouling system (≥24m 

less than 400GT 

    

23 
Certificate of Fitness 

for HNS 

    

24 
Compliance Certificate for 

Carrying dangerous  

Goods 

    

 

25 
Ship Sanitation / exemption 

Certificate 

    

26 
Insurance Coverage  

( P& I) 

    

 Insurance Coverage  

( H&M) 

    

 CLC for wreck 

removal (300GT) 

    

 CLC for bunker oil 

pollution certificate 

(1000GT and 

above) 

    

 MLC Certificate of 

insurance 

shipowners’ liability 

    

 MLC Certificate of 

insurance seafarer 

repatriations 

    

27 Crew Accommodation 

certificate 

    

28 
Passenger Ship Safety 

Certificate 

    

 
Exemption 

    

 Non-mandatory 

certificates 

    

29 
Special Purpose Ship 

Certificate 

    

 

30 

Offshore Support 

vessels Document 

of Compliance 

    

 

31 
Certificate of 

Fitness for Offshore 

Support vessels 

    

32 
Diving System Safety 

Certificate 

    

 

33 

Safety Compliance 

Certificate for 

Passenger 

Submersible Craft 
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34 
Dynamically 

Supported craft 

    

35 
Mobile offshore 

drilling units 

    

36 
Wing-in-ground 

safety certificate 

    

37 
Permit to operate WIG 

Craft 

    

Note: If non-applicable, column should be indicated by N/A 

 

 

 

 

 

 

 

 

 

 

ANNEX 2 
 

CHECKLIST 
 

DOCUMENT TO BE SUBMITTED 
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Document to be submitted to MPABD Checklist 

  Yes No N/A Remarks 

1 Letter of Intent / LTO application form ☐ ☐ ☐  

2 Project Award letter ☐ ☐ ☐  

3 Valid Certificate of vessel’s registry ☐ ☐ ☐  

4 Class Certificate/Latest Survey Report ☐ ☐ ☐  

5 SOLAS Certificates     

 Cargo Ship Safety Construction Certificate ☐ ☐ ☐  

 Cargo Ship Safety Equipment Certificate ☐ ☐ ☐  

 Cargo ship Safety Radio Certificate ☐ ☐ ☐  

 Cargo Ship Safety Certificate* ☐ ☐ ☐  

 Exemption Certificate ☐ ☐ ☐  

 Document of Compliance for DG Cargo ☐ ☐ ☐  

 Minimum safe manning Document ☐ ☐ ☐  

 Safety Management Certificate ☐ ☐ ☐  

 Document of Compliance ☐ ☐ ☐  

 International Ship Security Certificate ☐ ☐ ☐  

6 MARPOL Certificates     

 International Oil Pollution Prevention Certificate ☐ ☐ ☐  

 
International Sewage Pollution Prevention 
Certificate 

☐ ☐ ☐  

 International Air Pollution Prevention Certificate ☐ ☐ ☐  

 Engine International Air Pollution Certificate ☐ ☐ ☐  

 International energy Efficiency Certificate ☐ ☐ ☐  

7 LOADLINE     

 International Loadline Certificate ☐ ☐ ☐  

 International Loadline Exemption Certificate ☐ ☐ ☐  

8 TONNAGE     

 International Tonnage Certificate ☐ ☐ ☐  

9 ANTI FOULING SYSTEM     

 International Anti-fouling System Certificate ☐ ☐ ☐  

10 STCW     

 Crew list indicating STCW certificates   ☐ ☐ ☐  

 Copy of Certificate of Endorsement ☐ ☐ ☐  

11 Insurance Coverage     

 Protection and Indemnity insurance ☐ ☐ ☐  

 Hull and Machinery insurance ☐ ☐ ☐  

 MLC insurance – shipowner’s liability ☐ ☐ ☐  

 MLC insurance – seafarer repatriation ☐ ☐ ☐  

 MARITIME LABOUR CONVENTION     

12 Maritime Labour Convention Certificate ☐ ☐ ☐  

 


