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Procedure Number MTS – PR – 701D 

Title of Procedure 
ISSUANCE OF BRUNEI CERTIFICATE OF PROFICIENCY (CoP) FOR ABLE 
SEAMAN 

Objective 
To ensure that the requirements of Regulation II/5 and Regulation III/5 of the      
STCW 78 are fulfilled. 

Scope All applications for CoP for AB received from Bruneian Seafarers. 

Responsibility AO  

References Regulation II/5 and Regulation III/5 of the STCW 78. 

Forms / Records QFCL-701D/1.1, QFCL-701D/1.2, QFCL-701D/2, QFCL-701D/3 

 
 
A. PROCESSING Brunei CoP APPLICATION 
 

On receipt of an application form QFCL-701D/1.1 and QFCL-701D/1.2, the AO concerned shall process 
the application in accordance with the flowchart below. 

 

  
  Application Received  

QFCL-701D/1.1 
QFCL-701D/1.2 

   
 → 

     ↓  ←  

     ↓    

    
Form duly filled? 

NO 
Return to applicant 

    → 

  

↑ 

 
YES 

↓  ←  

   ↓  ↑  

   Documents attached 
& valid? 

NO Request from 
applicant     → 

    
YES 

↓    

    ↓ ← ↑  

    
Sea Service time 

and Training Record 
book completed? 

NO Applicant to 
complete sea service 
and Training record 

book onboard 
    → 

  ↑  YES ←  ←  

       ↑  

    Checklist 
QFCL-701D/2 

Fulfilled? 

 
NO 

Clarify applicant or 
foreign 

administration     → 

         

    Issued Letter Notice 
of Eligibility 

 
 

     

     ↓    

  
Reapply 
for resit 

 

Fail 
Attend written 
examination 

   

 ←    

   Pass ↓    

   

Issued CoP AB 
Certificate 

Record date & time 
QFCL-701D/3 

   

        

   • File documents 

• Update database 

• Duplicates kept 

   

      

    ↓    

   Closed    
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B. SAFEKEEPING OF DUPLICATES OF BRUNEI CoP for ABLE SEAMAN. 
 
 All duplicates of Brunei CoP for Able Seaman are to be kept digitally and store in MTS file server. 
 
 
C. VALIDITY OF BRUNEI CoP ABLE SEAMAN. 
 
 The Brunei CoP for Able Seaman shall be valid until it is withdrawn, suspended or cancelled by MPABD. 
 
 
D. WITHDRAWAL, SUSPENSION OR CANCELLATION OF BRUNEI CERTIFICATE OF PROFICIENCY 

FOR ABLE SEAMAN. 
 
 The Brunei CoP for Able Seaman shall be withdrawn, suspended or cancelled if the CE feels that the 

applicant has committed an offence under the Merchant Shipping Order, 2002 or other relevant regulations 
that requires such withdrawal, suspension or cancellation. 

 
 
 
 

  


